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1. INTRODUCTION:

The Athens Regional Library System (ARLS) desires to engage a qualified cleaning contractor for the Athens-Clarke County Library for daily, weekly, quarterly, and annual cleanings. The scope of services, proposal requirements, and selection criteria are summarized in this document.

2. SCOPE OF SERVICES

The Athens-Clarke County Library is located at 2025 Baxter St. Athens, GA 30605. The cleaning area is approximately 90,156 square feet.

Library hours:
Monday, Tuesday, Wednesday, Thursday
9:00 a.m. – 9:00 p.m.

Friday, Saturday
9:00 a.m. – 6:00 p.m.

Sunday 
2:00 p.m. – 6:00 p.m.

Cleaning shall be rendered during and either before or after the library’s business hours.



3. SPECIFICATIONS

Bathrooms (13 total)
· Daily x 2
· Clean and sanitize toilets, urinals, sinks, mirrors, changing stations, and countertops
· Stock soap dispensers, toilet paper, and hand towels
· Empty and line trash containers and sanitary receptacles
· Sweep and mop floors
· Clean door handles
· Clean toilet and urinal partitions

Entryways, Stairs, and Elevators
· Daily
· Empty and line all trash cans and recycling receptacles 
· Sweep staircase
· Vacuum all carpeted areas
· Clean door handles
· Weekly
· Clean both sides of glass doors and windows at exterior entrance and vestibule
· Wipe down handrails on staircase
· Clean elevator railings, walls, operating buttons, and doors
· Monthly
· Clean tracks of entryways and elevators

Public Spaces
· Daily
· Sweep and mop floors
· Weekly
· Vacuum all carpeted areas
· Empty and line all trash or recycling containers
· Wipe down and disinfect tables, service desks, computer tables, and keyboards 
· Dust 
· Clean study rooms 
· Wipe down counters and chairs with disinfectant cleaner
· Clean both sides of glass doors and partitions
· Sanitize drinking fountains

Meeting Rooms and Auditorium
· Weekly
· Vacuum all carpeted areas
· Sweep and mop stage
· Empty and line all trash or recycling containers
· Clean all tables and chairs with disinfectant cleaner
· Clean kitchenette
· Wipe down countertop and sink
· Empty and line trash containers
· Clean door handles


Staff Workspaces
· Weekly
· Empty and line all trash or recycling containers 
· Vacuum all carpeted areas
· Sweep and mop floors

Staff Kitchenettes and Breakroom
· Daily
· Wipe down tables, countertops, windowsills, and sinks
· Weekly
· Empty and line all trash or recycling containers 
· Vacuum all carpeted areas
· Sweep and mop floors
· Clean microwaves

· Monthly
· Clean refrigerators

[bookmark: _heading=h.si7uq57oql3h]Exterior
· Daily
· Pick up trash outside (within 15 ft of building)
· Empty and line all trash or recycling containers 
· Sweep entrance within 15 ft

[bookmark: _heading=h.6tauazwu4pow]Special Tasks
· Monthly
· Sweep and dust emergency exits
· Clean carpet edges/baseboards
· Polish wooden furniture
· Clean walls up to 8 ft high
· Biannually (twice a year)
· Strip and wax all hard surface flooring
· Clean carpet




Responses to this RFP should conform to the following:

1. A brief cover letter describing the firm and or individual submitting the RFP.
2. Executive summary of RFP to include highlights that convey the contractor’s understanding of the work to be performed. Not to exceed one page in length.
3. A detailed work plan that includes a description of the methodologies, tasks, activities, timeline, etc. that you feel are necessary for completing the work.
4. Resumes of key personnel working on this project.
5. Draft contract.
6. A Schedule of Costs including a fixed quarterly cost for providing services described, including supplies, equipment, etc. as well as an hourly rate for on-call (expected response time within an hour) or out-of-scope work.
7. Reference list of three similar clients whose facility is approximately 90,000 square feet or larger. The list must include the name of the client, contact person, address, telephone number, date(s) when work performed and approximate size of facility.  
8. Full contact information and signature of company officer empowered to bind the contract.
9. Signed State of Georgia Contractor’s Affidavit (included).
10. ARLS prefers that vendors submit a current COI with their bid; however, we will require it if the vendor is selected for the contract.


4. SUBMITTAL & SELECTION PROCESS

This RFP will be posted to ARLS’s website (athenslibrary.org).

Questions concerning the RFP should be submitted in writing or email to:

Toby Mayfield, Assistant Director for Regional Services
Athens Regional Library System
2025 Baxter Street
Athens, GA 30606
Fax: 706.613.3660
tmayfield@athesnlibrary.org (must have “RFP-Cleaning Services” in Subject Line)

Deadline for submission of questions is 5 p.m. EST, June 1, 2026. Responses will be emailed no later than 5 p.m. EST, June 8, 2026. 
All questions and answers will be posted to ARLS’s website (athenslibrary.org).

Deadline for submission of RFP is June 15, 2026. Responses may be submitted via email (must have “RFP-Cleaning Services” in Subject Line) by 5:00 p.m. EST to tmayfield@athenslibrary.org or
delivered to the library by 5:00 p.m., June 15, 2026.

Toby Mayfield, Assistant Director for Regional Services
Athens Regional Library System
2025 Baxter Street
Athens, GA 30606

1. SELECTION CRITERIA

ARLS will evaluate the proposals as follows:
1. Demonstrated understanding and approach to the Scope of Services
2. Relevant and positive experience
3. Responses from direct and indirect references
4. Cost 
5. Ability to meet/adhere to the requirements outlined in the RFP

2. SITE VISIT

There will be an optional site visit held on Thursday, May 28 at 11:00 a.m. at Athens-Clarke County Library, 2025 Baxter St. Athens, GA 30606.

Miscellaneous
1. ARLS reserves the right to select a vendor based directly on the proposal or to negotiate further with one or more respondents. 
2. ARLS reserves the right to reject any and all proposals and to accept or reject any item of any proposal. 
3. ARLS will not reimburse costs of preparing any proposals.
4. By submitting a proposal to provide cleaning services to the Athens-Clarke County Library, the contractors agree to guarantee their proposal for 90 days from the date the proposals are due.
5. No library board member or staff member shall have a financial interest in any of the respondent firms. 

The library director will notify vendors chosen for further consideration within 23 days of proposal deadline and will notify respondents in writing or by phone of the outcome of their proposal within 30 days of the final selection.  



CONTRACTOR AFFIDAVIT & AGREEMENT UNDER O.C.G.A. § 13-10-9l(b)(l)

By executing this affidavit, the undersigned contractor verifies its compliance with O.C.G.A. § 13-10-91, as amended, stating affirmatively that the individual, firm or corporation which is engaged in the physical performance of services on behalf of Athens Regional Library System, has registered with, is authorized to use, and uses the federal work authorization program commonly known as E-Verify, or any subsequent replacement program, in accordance with the provisions and deadlines established in O.C.G.A. § 13- 10-91, as amended.

Furthermore, the undersigned will continue to use the federal work authorization program throughout the contract period and the undersigned contractor will contract for the physical performance of services in satisfaction of such contract only with subcontractors who present an affidavit to the contractor with the information required by O.C.G.A. § 13-10-91(b). Contractor hereby attests that its federal work authorization user identification number and date of authorization are as follows:
______________________________________________	___________________________
Federal Work Authorization User Identification Number	Date of Authorization 
Name of Contractor: ________________________________________________________________
Name of Project: ___________________________________________________________________
Name of Public Employer: ___________________________________________________________
I hereby declare under penalty of perjury that the foregoing is true and correct.
Executed on --'___________, 202_____in _______________________, ______________________.

_____________________________________________
Signature of Authorized Officer or Agent
__________________________________________________
Printed Name and Title of Authorized Officer or Agent


SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAY OF _______________, 202_
_____________________________________________
Notary Public
My Commission Expires:
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